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MICs Group of Health Services 
 

JOB DESCRIPTION 
 

 

Department: Long-Term Care Position: Registered Practical Nurse 

Date: September 16, 2025 Classification: SEIU 

Revised:  Facility: MICs LTC Homes  

GENERAL ACCOUNTABILITIES 

The Registered Practical Nurse (RPN) is responsible for the delivery of safe, resident-centered, 
quality nursing care in accordance with the College of Nurses of Ontario (CNO) Standards of 
Practice, the Fixing Long-Term Care Act, 2021, and O. Reg 246/22. The RPN collaborates with 
Residents, families, and the interdisciplinary team to support optimal health and well-being for 
the Residents they are entrusted to care for, and is accountable to the Director of Care and/or 
Charge Nurse. While carrying out their responsibilities the RPN upholds and promotes the 
Mission, Vision and Values of the Home and the MICs Group of Health Services. The RPN is 
also accountable for safeguarding privacy and confidentiality at all times, in compliance with 
legislation, professional standards and organizational policies. 

NATURE AND SCOPE 

The Registered Practical Nurse is responsible for overseeing Resident health while ensuring the 
provision of professional nursing services.  The Registered Practical Nurse is responsible for the 
general running of the Home on their shift and should any unusual occurrences or concerns 
arise, they are to seek the assistance of the Charge Nurse or Director of Care/ Designate. 
Specific accountabilities include: 1) Direct Resident Care; 2) Care Planning & Care 
Conferences; 3) Communication & Documentation; 4) Resident/Family Teaching and Support; 
5) Leadership & Team Collaboration; 6) Quality, Safety & Compliance; 7) Personal and 
Professional Growth; 8) Health & Safety and 9) Patient / Resident Safety for Team Members. 

SPECIFIC ACCOUNTABILITIES 

1) Direct Resident Care 

 Contribute to the establishment of the goals and objectives for Resident care and 
nursing services which are in line with the mission statement, vision and philosophy of 
the Home. 

 Provide nursing and personal care consistent with Residents’ care plans, physician 
orders, organizational policies and the standards of the College of Nurses of Ontario. 

 Perform comprehensive physical assessments (head-to-toe and focused assessments) 
to identify actual and potential health concerns, and document findings in the Resident 
record. Report concerns and abnormalities to the Charge Nurse and Most Responsible 
Practitioner (MRP). 

 Complete the required in-home assessments (admission, quarterly, annual, and change 
in status) in accordance with legislation, organizational policies, and RAI requirements. 

 Administer medications and treatments safely and accurately, in line with CNO 
standards, Home and Pharmacy provider policies.  
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 Maintain the provision of quality Resident care and nursing services using a Resident-
focused approach. 

 Share nursing knowledge and expertise with others. 
 Respect the Residents’ Bill of Rights. 
 Contribute to the development of nursing policy and procedures or their revision. 
 Maintain an emotional and physical environment conducive to the well-being of the 

Resident, and maintain documentation. 
 Participate as a member of the Interdisciplinary Team. 
 Provide for the safety of Residents, self and fellow workers. 
 Apply the principles of restorative care by encouraging and assisting Residents to 

maintain or improve their functional abilities, independence, and quality of life through 
daily care practices and collaboration with the interdisciplinary team.  

2) Care Planning & Care Conferences 

 Actively participate in Resident care conferences and interdisciplinary care planning. 
 Collaborate with Residents, families and the interdisciplinary team to ensure care plans 

are individualized, realistic, reflective of Residents preferences, and remain up to date.  
 Evaluate and revise care plans as Residents needs change in compliance with the LTC 

regulations.  

3) Communication & Documentation 

 Accurately document assessments, interventions and Resident outcomes in PCC. 
 Ensure documentation is accurate, timely and compliant with CNO standards, 

organizational policy and Ministry Requirements.  
 Report all changes in Resident status to the Charge Nurse, MRP, and interdisciplinary 

team. 
 Ensure timely communication with Residents and families regarding care needs. 
 Maintain privacy and confidentiality when documenting, sharing, or discussing Resident 

information, in accordance with PHIPA, CNO Standards and Home Policies.  

4) Resident/Family Teaching and Support 

 Provide health teaching to Residents and families regarding care, medications and 
disease management. 

 Support Residents and families in decision-making, transition and concerns, consistent 
with the Resident Bill of Rights and FLTCA requirements.  

 Promote dignity, respect and uphold the Resident Bill of Rights’.  

5) Leadership & Team Collaboration 

 Provide leadership and guidance to Personal Support Workers (PSWs) and unregulated 
staff in the delivery or Resident care, under the direction of the Charge Nurse and 
Director of Care. 

 Delegate and provide appropriate oversight for care delivered by PSWs and unregulated 
staff, promoting safe and effective Resident care.  

 Promote positive, respectful, and collaborative team environment. 
 Orient and support new staff and students.  

6) Quality, Safety & Compliance 

 Adhere to infection prevention and control (IPAC) practices, occupational health and 
safety requirements. 
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 Comply with MICs Emergency Plan policies and procedures as outlined for each type of 
emergency as required. 

 Identify and report safety hazards, incidents and near misses. 
 Participate in quality improvement initiatives, audits, and ministry compliance reviews. 
 Uphold professional and ethical standards of nursing practice.  

7) Personal and Professional Growth 

 Maintain competence through ongoing education and certifications (WHMIS, GPA, 
PIECES, and BCLS) and regulatory requirements. 

 Maintain current knowledge of organizational and departmental policies and procedures. 
 Participate in staff education, team huddles and committee work as assigned. 
 Demonstrate openness to change and commitment to continuous improvement. 
 Identify learning needs and seek opportunities for continuing education. 
 Complete mandatory education as required.  

8) Health & Safety 

 Work in compliance with the Ontario OH&S Act and Regulations 
 Use personal protective equipment, clothing and safety devices in accordance with MICs 

Workplace Health & Safety and/or Infection Control policies and procedures 
 Report any known missing or defective equipment to the Supervisor 
 Report any known workplace hazard or safety issue to the Supervisor 
 Report any known violation of the Ontario OH&S Act and Regulations to the Supervisor 
 Use or operate equipment in a way that is not dangerous to self or others 
 Participate in WHMIS programs and follow WHMIS information and instructions as 

required when using hazardous materials 
 Comply with policies and processes to eliminate/minimize unsafe acts or conditions 

including identifying/reporting near miss and actual events 
 Comply with MICs Emergency Plan policies and procedures as outlined for each type of 

emergency as required 
 Participate in online education via Surge Learning 
 Update Emergency Manuals as required 

9) Patient/Resident Safety for Team Members 

 Participate in promoting a culture of patient/resident safety 
 Demonstrate a commitment to patient safety by speaking up about patient/resident 

safety issues and changing practices to reflect and enhance safety 
 Participate in near miss and incident reporting through established reporting 

mechanisms and demonstrate shared accountability for safe practices 
 Participate in processes and strategies related to improving patient safety (Team 

Leaders are responsible to lead the team to establish processes and strategies related 
to improving patient safety.) 

 Demonstrate knowledge of and abide by the requirements of practice for patient safety 
as outlined by Accreditation Canada (i.e. effective communication, infection prevention 
and control) 

 Participate in initial and ongoing patient safety education and take responsibility for 
maintaining competency 

QUALIFICATIONS 

Educational 
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 Registered Practical Nurse in good standing with the College of Nurses of Ontario. 

General 

 Current Basic Cardiac Life Support (BCLS) 
 GPA/Pieces preferred 
 Experience in long-term care preferred 
 Strong communication, assessment, organizational and critical-thinking skills. 
 Ability to work effectively both independently and collaboratively within a team. 
 Proficiency in electronic documentation systems (PCC/POC) 
 Clear Criminal Reference Check with Vulnerable Sector Screening required.  
 Ability to lift and transfer utilizing appropriate body mechanics.  
 Demonstrated understanding of restorative care philosophy and its application in the long-

term care setting. 
 Maintains regular attendance, punctuality and professional conduct in accordance with 

organizational policy. 

Desirable 

 Bilingualism (French and English) an asset  
 

 

The preceding described duties are representative and should not be construed as all-
inclusive. 


